
Reviews in Threads

Reviews in Threads are super easy
and highly effective!
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CULTURE

Reviews Continued

You can either go to “Reviews” in the main 
navigation to see all your employees’ reviews.

First, open your employee’s review.

Or go to “Employees”, then “My Employees” 
to open the employee’s profile.

For more information on 
accessing reviews, click here.

On the profile, click on “reviews” 
on the left hand side.

Review the employee’s feedback within the review.

When you are within the review, make sure you review all 3 feedback tabs to 
get a refresher as to what occured throughout the review period.

Begin filling in the review to complete.

Click on “Start Review” on the top right hand side. Don’t 
worry, the review will automatically save as you work. 

https://threadsculture.zendesk.com/hc/en-us/articles/228700607-How-To-View-All-Reviews


The “Review Data” tab contains all of the scoring 
information you will need to complete. 

Click on “View 
Rating Scale” to 
see how 1 - 10 is 
defined.

Click on “Print” 
to save as a PDF 
or to print the 
review.

Score each core 
value and result 
criteria with a 
1 - 10. If you 
leave it N/A it will 
not impact final 
score.

Make sure you fill out all required areas. For more information on completing 
the review and what you should put in those required areas, click here.

Once the review scores are entered and the required fields are 
populated, select “Complete” at the bottom of the review.

Reviews Continued

https://threadsculture.zendesk.com/hc/en-us/articles/226174347-Complete-Finish-a-Review-


Reviews Continued

Sit down and discuss the review with the employee.

Print out the completed review to discuss with the 
employee in person. There is a print button on the 
top left hand side of the review.

Release the review for the employee to accept.

Once you have met with the employee, release the review by 
clicking on “Release to Employee”. The employee will then get 
an email telling them that their review is ready for them to 
accept within Threads.

Here are some commonly used help articles:

Need more help?

If you have any other question, email us at support@threadsculture.com

Steps to a review / review lifecycle

Complete / Finish a review

How to view all reviews

Exporting review data / comments / scores

mailto:support%40threadsculture.com?subject=
https://threadsculture.zendesk.com/hc/en-us/articles/226255127-Steps-To-A-Review-Review-Lifecycle
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